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What’s Mendeley

• A Free Academic Software

• Is a reference management software and academic social network that 

help one:

Organize research by managing citation and documents

Collaborate with other researchers

Discover latest research in an area of interest . 

• Available both online and offline versions

Mendeley Desktop is the offline version, downloaded and installed in 

the computer.

Mendeley Web is online where you can access the web version of 

your library, edit your profile and search for papers, groups or people.



Mendeley

• Can be run on your:

– Computer/laptop

– Phone/Tablet

– Any modern browser

Desktop Web Mobile 



Installation
1. Register and log in

https://www.mendeley.com

2. Download Mendeley Desktop 

3.Install

https://www.mendeley.com/


Mendeley Desktop
• Offline version



Mendeley Online (Library)
• Log in to access it 



Features
• Help manage your research. 

– Allows building an organized library of PDF files and other 

reference documents. 

– Enables Generation of citations according to preferred citation 

styles.

– Enables creation of bibliographies in a given style instantly. 

– Allows one to import papers/citations from other research software.

• Collaboration in research 

– Create and/or join research groups/projects. 

– Connect to global community of researchers.

• Read and annotate your PDFs. 

– Synchronizing individual Mendeley library with online storage 

– Accessible via other internet based devices such as iPads and 

mobile phones.

– Provides a secure online backup for your research papers.



Adding Documents
• Different ways of adding documents to your library (Mendeley Desktop)

Add reference by

manually entering 

details

Watch a folder 

Import from another reference

manager

Add file or folder 

from your computer



Using Mendeley web importer
• Install web importer (Browser extension)

• Add documents to your library direct from online

https://www.Mendeley.

com

Install web importer

Available for all web 

browsers

Web importer icon

Click to save docum-

ents to your library



• Navigate your library

Manage your library

Use column

Headings to 

order your 

references

Mark entries

read or unread

Attached PDFs

can be opened

with the PDF

Reader

Star items to

mark them as

favorites

All items in
your personal
library

Items added 
recently

Access your
recently read
items

All items you’ve
starred in your
library

Items in need
of review

Your folders : Drag and drop to re-order them

References not added 

to a folder will appear 

in ‘unsorted’

sync to push any changes made up into 

cloud storage



Search your Documents

Click on a folder to 

search within it

Search for a docume-

nt in your library

Check for duplicates

in your library

Add tags to papers 

which share a 

common theme

Use the Filter Menu to filter your library 

view to only include tagged items



Literature Search
• Use the Literature Search setting on Mendeley Desktop

Search the web

catalogue

Save new research 

to your library 



Search the Catalog online

• Literature search online

Save Reference to your 

Mendeley library

Conduct a search



Highlight and annotate
• Make notes, highlight and add a note as you read your pdf

Highlight text, 

add a note

Access your 

annotations

Make Notes: 

help organize 

your thoughts



Using Mendeley Citation Plug-In
• Install the citation plug-in via the Tools menu within Mendeley Desktop.

Install MS Word 

Plug-In

Plug-In Installed



Generate Citations in Word

2. Insert Citation 

3. Go to Mendeley

4. Select Reference

5. Click “cite”

1. References



Insert Your Bibliography

Choose your preferred 

citation style



Collaborate
• Join and create groups to share knowledge with colleagues

• Private Groups

– Share full-text documents with group members 

– Share highlights and annotations

– Each group member is assigned a different color for highlighting

• Invite- only groups

– Share references only

– Public can follow the group only

– Good for sharing references or reading lists

• Public groups

– Share references only

– Public can become a member or follow the group

– Good for crowd sourcing reading lists



Collaborate
• Join and Create Groups to Share References

• Create groups

• See the groups 

you created, 

joined or follow.

• Add documents 

to a group by 

"drag and drop"

Invite colleagues to

use Mendeley



Browse & Join Groups
• Browse by discipline to discover new groups (online)

Various disciplines



https://www.mendeley.com



Thank You


